
 

ABOUTME 

Seeking a position in a growing and dynamic firm that offers professional growth 

and a positive work environment, to use my skills and abilities, resourcefully and 

innovatively to contribute towards the up liftment of the firm. 

 

W O R K E X PER I EN CE 

 
ACCOUNTS ASSISTANT 

BESTMONEYGOLD| KERALA,INDIA 

AUG2021-APR2023 

• Processed company documentation,such as invoices and 
paymentchecks. 

• Managed all purchase orders and monitored company 

budget bycontrolling project checks. 

• Performed administrative tasks,including filling, reporting, tagging 

fixed assets,etc. 

• Completedthegeneralledger withpayrollentries. 

• Maintained flawlesscommunication with the management. 

• Analyzed QuickBooks data for accuracy. 

• Communicated with clients on a daily basis and ensured 

excellentcustomer service. 

• Performed data processing inMSExcel. 

EDUCATION 

• MASTEROFBUSINESSADMINISTRATION 

• ANNA UNIVERSITYPSN COLLEGEOFENGINEERING& 

TECHNOLOGIES2021 

• BACHELOROF BUSINESSADMINISTRATION 

• MAHATMAGANDHIUNIVERSITY SAS SNDPYOGAMCOLLEGE 

KONNI2016 

 
• H.S. E. 

• GOVERNMENTOFKERALABOARDOFSECONDARYEDUCATION 
MARTHOMA HSSPATHANAMTHI TTA2013 

 

PROJECTS 
• A STUDY ON PERFORMANCE MANAGEMENT AT TRACO CABLE COMPANY 

LIMITED – ERNAKULMA, KERALA 

• A STUDY ON DATA ANALYSIS AND INTERPRETATION ATJANASTHUTHI 

CONSTRUCTIONS AND HARDWARE COMPANY LIMITED- TRIVANDRUM, 
KERALA 

 

STRENGTH 
 

• CriticalThinking 

• ProblemSolving 

• Decision Making 

 
 

mail- 

shilususeelan95@gmail.com 

PERSONALDETAILS 

 

 

 

 

 

 

 

 

Maritalstatus: Married    

PASSPORTDETA ILS 

 

DATE OF EXPIRY: 

09 /08/2027 

 

PLACEOF ISSUE: 

TRIVANDRUM 

LANGUAGES 

Hindi 

English 

Malayalam 

SOFTWARESKILLS 

TALLY(ERP9)  

GCCVAT 

MSOFFICE 

QUICKBOOK 
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